ObmacTHOE rocynapeTBeHHOE GIOIKETHOE Y4pe:kaeHue 3ApaBoOXpaHeHHust
«Oxpyxnas 6onpanua Koerpomcexoro oKkpyra Ne 2y

IIPUK A3 Ne 144/1

«05» nexadpst 2016 r. r. Kocrpoma

06 yreepxaenun WaeTpykuum mo
paGore c¢ o6pameHusiME rpaxKaam,
OpraHM3anMu mnpuéMa rpaxgaH B
OI'bY3  «Oxpyxmas  GonbHHIA
Kocrpomckoro okpyra Ne 2»
B cootsetcTBHH ¢ emepansHEIM 3ak0oHOM 0T 02 Mas 2006 roga Ne 59-@3
«O mopsgke paccMoTpeHHUs oOpameHuii TpaxnaH Poccuiickoii Deneparvmy,
NPHKA3BIBAIO:
1. VIBepmute mpunaraemyro MucTpykmuio 1mo pabore ¢ obpameHmsIMHI

I'paxnal, opranusanuu npuéma rpaxaad B OIBY3 OB KO Ne 2.

2. KOHTpOJ'H) 3a UCIIOJJHCHHMEM HACTO]IIEe IIPHKa3a OCTaBIISIO 3a COOOM.

I'maBHEIN Bpay q a I.B. Cypukos



IIpunoxenne
YTBepxkaeHa
IIPUKA30M IJIaBHOTO Bpada
OI'BY3 O KO Ne 2
OT K I  7X, 2016 1. No #4474

HucTpykius
10 paboTe ¢ OOpaIlEeHIsIMU TPaKIaH, OPraHU3aIUY npuéma rpaxknan 8 OI'6Y3
«Oxpy>KHast 60BHHI KOCTPOMCKOrO OKpyra No 25

I'maga 1. O6mue nmomoxenus

1. HacTosmas HMucrpyxnums no pabore ¢ oOpaleHusIMu TpaXIaH U 3aIpocaMu B
OI'bY3 Ob KO Ne 2 (namee - WHeTpyknus) paspaGoTaHa B COOTBETCTBHH G
(enepanbHBIME  3aKOHaMH OT 2 Mas 2006 roma Ne 59-@3 «O mopszxe
paccMOTpeHusl OOpameHuii TpaxknaH Poccuiickoit ®epnepanum» ycTaHABINBAET
€IMHBIA TIOPAZIOK OpraHM3alMK PaboTHI ¢ MHCHMEHHBIMH, YCTHBIMU OOpaIeHHIMH,
obpameHuAME B (HOpMe 3JIEKTPOHHOTO JOKyMeHTa (Hanee — oOpalleHns) rpaxan
Poccuiickolt  ®eneparum, uHOCTpaHHBIX rpaxnaaH, mul[ 6e3 TrpaxIaHCTBa,
OOBEIMHEHMI TPaXKIaH, B TOM YHCIIe FOPUIMIECKUX JIHIL (Iajiee - 3asIBUTEIh)

2. OI'BY3 «Oxpyxnas Gonpruma Kocrpomckoro okpyra Ne 2%» obecneduBaer
paccMOTpeHre OOpalleHHH ¥  3aIpocoB IO BOIIpOCaM, OTHECEHHEIM K ee
KoMIIeTeHIMM, B cooTBeTCTBUM ¢ KoHctutymueld Poccuiickoit Oeneparnumy,
(enepaTbHEIMU KOHCTUTYIHOHHBIMA 3aKOHAMH, (e/IepalbHBIMU 3aKOHAMH, YKA3aMu
Ilpesunenta  Poccmiickoit  ®emepamuy, IOCTAHOBICHUSMM IIpaButenscraa
Poccutickoit @eneparnuu, Ycerasom Koctpomckoii o6macty, 3akosamu Koctpomckoit
00JIaCTH, MHBIMH IIPAaBOBBIMU AKTAMHU Koctpomcko#i obnactu, a Taxxe HacTosmei
HucTpyKuuei.

3. Obpamenus u 3ampockl PacCMATPUBAIOTCS TIIABHBIM BPa4YoM, 3aMECTHUTEIIEM
[JIaBHOTO Bpada IO JeYeOHBIM BOIPOCAM, 3aMECTHTENeM TIIABHOIO Bpada IIO
aMOyJIaTOPHO-IIOTUKINHIYECKOH TOMOIIH, HAYAIEHUKAMI otrnenos OI'bBY3 OB KO
Ne 2, B KOMIIETEHIMIO KOTOPBIX BXOJIHT PEIIEHHE BOIPOCOB, COMEPIKALIMXCS B
OOpaIleHUsIX U 3aIpocax.

4. OpraHusanuio paccMoTpeHus ObpalneHuit u 3alpOCOB, JMYHOTO IpUEMa
rpaxngad B OI'BY3 OB KO Ne 2, Benmenume ACIIONIPOU3BOJICTBA M KOHTPOINIb 3a
HCTIONIHEHWeM TpeOoBaHui Hacrosiuel HCTpyKimu OCYIIIECTBIIIET  CEeKpeTaphb
[JIaBHOTO Bpavya.

5. OTBETCTBEHHOCTs 3a  OpraHM3AIUIO ACJIONPOU3BOACTBA, COOIIOICHIE
YCTaHOBJICHHOrO HacTosAmed HcTpykimedl mnopsimka pabGoter ¢ OOpaIleHHsIMA |
sanpocamu B OI'BY3 OB KO Ne 2 Bosmaraercs Ha 3aMeCTHTENS MIABHOIO Bpaya Iio
JIe4e0HOH paboTe, 3aMeCTUTENSI TIIAaBHOTO Bpaya 110 aMOyJIaTOPHO-TIONHKITHHIIECKOH
ITIOMOIIH, HavaJIbHUKOB 0THeoB OI'BY3 OB KO No 2.

6. VcTraHOBNEHHBI HacTosIIeH Wncrpyknuelt  mopsmox paccMOTpeHws
oOpalleHuit TIpaxkIan paclipoCTpaHieTCss Ha BCe oOpamieHuss TrpaxaaH, 3a



2

UCKIIIOYEHHEM OOpAIleHUH, KOTOphIE ITOJIeKaT PacCMOTPEHHIO B  MOPSIKE,
YCTAQHOBIEHHOM  (DefepalbHBIMM  KOHCTUTYIHMOHHBIMHA  3aKOHAMH ¥  WHBEIMHI
(elepanbHBIME 3aKOHAMH, Ha IIPABOOTHOILICHHS, CBA3aHHBIE C paccMOTpeHUEM
OOpallleHuil MHOCTPaHHBIX TIPAXKIAH W JIHI 0e3 IPaXXIAHCTBA, 3a WCKIIIOYEHUEM
CIIydaeB, YCTaHOBICHHBIX MEXIYHapPOAHBIM JOroBopoM Poccuiickoii ®enepanuu
Ui GeneparbHLEIM 3aKOHOM.

7. OcyuiecTBIeHHe IpaKIaHaMy IpaBa Ha OOpalleHue He MOIKHO HapyIaTth
IpaBa ¥ CBOOOMBI NPYTHX JIHULL.

I'maBa 2. Ilpuem u mepBu4Hast 06paboTKa 0bpaIeHHil

8. Obparmenue B axpec riasuoro Bpada 1 OI'BY3 OB KO Ne 2 moxeT 6ITh
AOCTABICHO HETIOCPE/CTBEHHO 3asBUTENEM IJIMOO €ro IPeACTABUTENEM, IIOCTYIIHTh
IIO 1I0YTe, (aKcy, 3NeKTPOHHOH II0UTe, (GelbIberepCcKoii CBS3hIO.

9. Ilpu nwaHOM  OOpAalleHHH  3asSBHTENb  PEXBABISET IOKYMEHT,
YAOCTOBEPSIONINI JTUYHOCTE rpaxkJaHuHa Poccutickoi ®eneparuu.

Ot umeHn 3asBATENs ¢ OOpaleHHeM MOKET OOGPATUTHCS ero IIPe/ICTABUTENS.
IlomHOMOUHMS IIpeNCTABATENS 3asIBUTEIST 0OQOPMILIOTCS B IIOPS/IKE, YCTAHOBICHHOM
3aKOHOIarenbCcTBOM Poccutickoit @enepariuu.

10. O6pamenus, nocrynusmme 8 OTBY3 OB KO Ne 2 mo daxcy, B bopme
SJICKTPOHHOIO JIOKYMEHTa, IO II04YTe, (ENbIBErepCKON CBS3BI0 M JIOKYMEHTHL
CBA3AHHBIC C HX DPaCCMOTPEHHEM, HAIpaBISIOTCS B NPUEMHYIO [VIABHOTO Bpada
(cexperapro), 06eCTeYnBAIOIIEro MOy YeHHE TOYTOBOM KOPPECIIOH IEHITHEL.

11. Criermanmct, OTBETCTBEHHbIN 3a mpreM 1oKyMeHToB B OI'BY3 OB KO Ne 2:

1) mpoBepsieT NPaBUIBHOCTH &/[PECOBAHHSA KOPPECIOHIEHIMA ¥ IIeIOCTHOCT
YIaKOBKH, BO3BpAIIaeT Ha IIOYTY HEBCKPBHITHIMM OMIMOOYHO MOCTYHMBIIHE (HE IO
aZpecy) IUChbMa;

2) IpPOBOIMT CBEPKy peecTpoB (Ha KOPPECIOHIEHIIHIO, IIOCTYTIHBIILYIO
(hebIberepcKoii CBSI3BI0);

3) BCKpBIBAET KOHBEPTEL, IIPOBEPSIET HATMYHE B HUX JOKYMEHTOB (pazopBanHEBIE
JIOKYMCHTBI TIO/IKICHBAIOTCS), K TEKCTY NHChMa NPUIAraeT KOHBEepT. KOHBEpTHI ¢
IIOMETKOH «JIMYHOY» MEePENaroTCs 110 Ha3HAUCHHIO.

OOpamenns ¢ IOMETKOM <«JIMYHO» HIM TOJBKO JIAYHOY paccMaTpUBaIOTCS
TEMU PyKOBOIUTEJIAMHU, KOTOPBIM OHH a[[PECOBAHbI, HIIH APYIUMH COTPYIHUKAMHE 10
uX mopy4enuro. IluceMma, anpecoBaHHBIe KOHKDETHBIM JIHMIAM, HE BCKDBIBAIOTCS W
TIepearoTCsl UM 0€3 peruCTpaliyy.

4) TpHKIajbIBaeT Tepel IMCBMOM MOCTYIHMBINHE LOKyMEHTHI (macmopra,
BOCHHEBIE OMIICTHI, TPY/AOBBIE KHIDKKH, IEHCHOHHBIE YOCTOBEPEHUS, dotorpaduu u
JApyTHe JOKYMEHTHI);

5) B CIlydae OTCYTCTBHUSI TE€KCTa B ITHCHME COCTABISET CIIPaBKy CIEIYIOIIErO
cozmepxanms: «Texkcr oOpamenus B agpec OI'5Y3 OF KO No 2 OTCYTCTBYET» C JAaTOMH
¥ TAYHOH TIOUCHIO, KOTOPYIO IPHIAraeT K OCTYUBIIHM JOKYMEHTAM;

6) Ha IHCbMa, IIOCTYIMBINKE C ICHEKHBIMU 3HAKAMI (KpoMe H3BATEIX U3
obpaiienns), eHHbIMU OymaraMy (OGIHUralusIMy, aKIUsSMH U T.J.), IOAapKaMH, Ha
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3aKasHbIC IHChMA C YBEJOMIIEHHEM, B KOTOPBIX IIPH BCKPBITHH HE OOHAPYXHUIOCH
[INCPMEHHOTO BJIOKEHHUS, & TAaKXe B CIydasx, KOTrua B KOHBEpPTaxX OOHAPYKMBAETCSI
HEAOCTa"9a NOKYMEHTOB, YNOMSHYTHIX aBTOPAMHU B OITHCSX Ha ICHHBIE TIHCHMA,
COCTAaBIACT aKT B IBYX SK3eMiusgpax. Omun OK3EMILIP aKTa XpaHWUTICS B
COOTBETCTBYIOINEM [Iele, BTOPOH 9K3EMILIIp IPHOOIIaeTCs K MOCTYIUBIIHM
IIECHMAaM.

12. Crnenmanucr, oTBeTCTBeHHEIH 32 [IPHEM TOKYMEHTOB, IIOJNYYHB IHCHMO,
HECTAaHNIAPTHOS IO BeCy, pasMmepy, (opme, HMeromiee HEPOBHOCTH IIO0 GOKaM,
3aKIIECHHOE JTUIIKOHU JICHTOM, MMeIolIiee CTpaHHbII 3amax, IIBET, B KOHBEPTE KOTOPOT'O
TUPOIIYTIbIBAIOTCS. - BIOXKEHUS, HE XapakTEepHBIE JUI  IOYTOBEIX OTIPaBICHUM
(mopomox u T.1.), He BCKpPBIBas KOHBEPT, COOOINAET 00 STOM HEITIOCPEICTBEHHOMY
PYKOBOJUTEIIIO.

13. Ilo npocsbe o6patuBIerocs 3asBuTeNs CEKPETapeM BBIZIAETCSI PACIIHCKA O
TIPHEME IMMCBMEHHOrO olpamieHuss mo (opMe COracHo Ipunoxenuro Ne 1 x
HacTosmed MHCTpyKIMH ¢ ykasaHweM natel IpueMa OOpaIleHus, KOoJIUIecTBa
TIPUHATBIX TUCTOB U COO0IIaeTCs HoMep Telehona s CIIpaBoK. OTMETKH Ha KOMUSIX
I BTOPBIX SK3EMILIApax HPUHATEIX AOKYMEHTOB He NelaroTCs.

I'maBa 3. Perucrpanus oOparnenuit

14. Bee nocrynusume obparmenms TPaX[laH, BKIFOYas IOCTYNHBIIKE B hopMe
OJICKTPOHHOIO  JIOKYMEHTa, a TaKKe MONyYeHHBIEe B XOle IpHeMa TIpaXkIaH,
PCTUCTPUPYIOTCA B JI€Hb HX MOCTYIUICHHS B KypHAIC ydeTa IpeAoKeHHE,
SaIBIICHUH ¥ jXanod 1mo (opMe cormacHo IpunoxeHuro Ne 2, Ha HUX 3amoHSeTCs
PETUCTPallHiOHHO-KOHTPOJIFHAS. KapTO9Ka I10 hopme cormacHo mpunoskenmio Ne 3.
Paccmotpenue, mepemaua ma wmemommenme HE3apCTHCTPUPOBAHHBIX  O0paIeHuMI
I'PaXXIaH He JOIIyCKaeTCsl.

15. Benenue nemompomseoncrea mo OOpalieHusIM rpaxian OCYIIECTBIISIETCS
CCKpETapeM, KOTOPBIA O00eCHeYMBaIOT yueT u IPOXOXICHHE NOKYMEHTOB B
YCTAHOBIICHHEIC CPOKHU, HH(OPMUPYIOT PYKOBOJICTEO O COCTOSHMM X HCIIOTHEHHS].

16. Bee mocrymaromue mucsma TPaXIal BCKPBIBAIOTCS U PErHCTPUPYIOTCS Ha
PETHCTPALNOHHO-KOHTPONBHEIX KAPTOUKAX. Peructpanuonnsrit HOMep oOpailrienus,
duKcupyronmii mary TIOCTYTIICHUS. NTOKYMEHTA, THPOCTABISETCS, KaK IIPaBUIIO, B
IIPABOM HIDKHEM YITy JIMIEBOM CTOPOHEI AOKYMEHTa. Permcrparuonnsii HOMep
COCTOUT U3 OYKBEHHOI'O WMHIEKCA U IIOPSIIKOBOTO HOMeEpa O6paleHwus (Hanprmep:
Ar-9, A-10, K-17, YO-1). Byxsenmsrit mmnexc HPEACTABIAET COOOH HavYalbHYIO
OykBY (amumuu SAABUTCILI, HA KOJUIEKTUBHBIX ¥ AHOHWMHELX obpareHusx
IPOCTABIIIOTCS COOTBETCTBEHHO GYKBEI "Kir” 1 ” Awr”.

17. Ilpenmoxenus, 3assienns u xao6sr or OIIHOTO X TOTO XK€ JIWIA [0 OHOMY
¥ TOMy e BONPOCY, HANpPABICHHBIE pA3HBIM ampecaraM, YYHTBIBAIOTCS ITOJ
PETHCTPalliOHHBIM  UHJEKCOM II€PBOro LIPCIJIOKEHUS, 3asABICHHUS, >XKauoObI C
RoOaBIeHHEM MOPSAIKOBOTO HOoMepa (Hampumep, K-25/1, K-25/2 u T.1.).

18. KoHBepTH X muceMam COXPaHAIOTCS B T€X CIIydasx, KOrJa TOJBKO MO HEM
MOXHO YCTaHOBUTH ajipec OTHPAaBHTENs WIM MO IITEMIENo IOATBEPAXTE BpeMs
OTIIPaBIICHHUS, IIOyYEHHUS MUCHMA, & TAKKE B APYTUX HEOOXOIUMEBIX CIIydasiX.
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19. IloBTopHBIE OOpaIIeHws PEIUCTPUDPYIOTCA TaK JKe, KaK ¥ IIE€pPBUYHEIE.
I1OBTOPHEIM IIpETOKEHHSM, 3asSBICHHSIM U KaT06aM TPaXXAaH MPU UX MOCTYIIEHUH
[IPUCBAUBACTCS OYCPETHON PETUCTPAIHOHHBIN HHIEKC U B COOTBETCTBYIOILEH rpade
PCrACTPAlMOHHO-KOHTPOIBHOR KapTOYKK YKa3BIBACTCS PErHCTPALMOHHBI UHJIEKC
[ICPBOTO  IPCIUIOXKEHHUS, 3asBIEHUs, XKaloOs. B  TpaBom BEepXHEM YIIIy Ha
PErUCTPANlNOHHO - KOHTPOJIBHOM KapTOUKe AENaeTCs OTMETKA "IloBTOpHO”.

20. I10BTOPHBIME CUHTaOTCS OOpaIeHu s, IIOCTYUBIIKE OT OJIHOI'O X TOTO Ke
JIAIA 0 OTHOMY M TOMY K€ BOIIPOCY, B KOTOPHIX:

— O0JKaTyeTcs peluenne, IPHHSITOE 10 IpeabIIyIIeMy 0OpaIeHuIo;

— COO0INAeTCs 0 HECBOEBPEMEHHOM PacCMOTPERNH IPEABIAYIIErO OOpAIeHNUs, eCIIi
CO BPEMEHH €ro IOCTYIIEHHS HCTEK YCTAHOBIEHHEIH 3aKOHONATENHCTBOM CPOK
paccMOTpeHus;

~ YKasblBaCTCiA Ha JpYrHe HENOCTAaTKH, JOIyIUeHHBIE IIPH paccMOTpeHHH u
Pa3peIIeHUH NPeNBIIYIIEero 00paIieHus.

OOpaluenuss OJHOrO W TOTO K€ JHWIA II0 OIHOMY ¥ TOMYy X BOIIPOCY,
HalIpaBJICHHbIC HECKOJLKMM ajpecartaM U IepeciaHHbIe WMH Ui paspelieHus B
OI'BY3 OB KO Ne 2, paccmaTpuBaroTest Kax IIEpBUYHEIE.

ITo KOIUIEKTHBHBEIM IHCHMaM B JIEBOM BCPXHEM YITy HaA PETUCTPALAOHHO-
KOHTPOJIBHOM KapTOYKe JefaeTcs OTMeTKa «KOILIeKTHRHOE.

ITuceMa TpakziaH, afpecoBaHHbIE PYKOBOZIUTENIO TICPEAOTCS B CEKPETAPIO
AL OKIana, Jajee IO YKA3aHWIO PYKOBOICTBA IIHCHMA HAaIlpaBISIFOTCS  Ha
HCIIOJIHEHUE.

B TakoMm >xe mopsimke permaercs BOIIPOC O KOJUIEKTHBHBIX MHCHMAX, 4 TAKKE
IIACbMAx I'paXXJaH, €CIM UX IOCTYNAeT 3HAYUTEIHHOE KONMYECTBO IO OIHOMY H
TOMY JX€ BOIIPOCY.

I'naBa 4. Hanpasienwe oGpamenwii Ha paccMoTpeHue

21. I'masueiit Bpay OI'BY3 OB KO Ne 2, 3amecturens [JIABHOT'O Bpada II0
ne4eOHOM paboTe, 3aMECTHTEND MIaBHOTO Bpaya I10 aMOyIaTOpHO-IIOIHKINHIIECKO
TIOMOIIH 110 pe3y/IbTaTaM NpeaBapHTEeIBHOIO PACCMOTPEHHS 0OpalieHuil IIPUHUMAET
OITHO U3 CIIENYIOINUX PELICHHUI:

1) o npursiTHY 06pamenus k PacCMOTPEHHIO;

2) 0 HampaBleHUM OOpAIlCHHS Ha PacCMOTpEHHEe B IOCYNApCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYNIPABJICHUS, UHBIE OPTaHU3AINH, B KOMIIETEHIIHIO KOTOPBIX
BXOZIUT PEIICHHE MOCTABICHHOrO B OOpaIeHH: BOIPOCa, ¢ YBEIOMICHHEM 06 3TOM
3asBUTEIIS;

3) 0 mpuoObIEeHNH: K paHee IOCTYIMBIIEMY OOpaIEeHHIO;

4)0 BO3BpaleHUH OOpalleHus IpaKIaHHHY B TeueHue 7 THEH cO IHA
PCTHCTPAIMK C PA3BACHEHHEM IOPSJIKA O0XKANOBAHMS CyNeGHOro pEIleHns, eci B
obpamenun oGxanyercs cyneGuoe pelieHwue;

5)0 NPUHATHM K PacCMOTPEHMIO, HO OCTABIICHH oOpameHus Ge3 oTBeTa Mo
CYIIECTBY IIOCTABIEHHBIX B HEM BOIIPOCOB, B CIIYYasX €CIIH:

— B 00pallleHNH He yKa3aHbl GaMuiIus TPaXIaHKMHA, HAaIPABHUBIIEro 0OpaleHue,
UM TOYTOBBIA ~ alIpec, IO KOTOPOMY JOJDKEH ObITH HalpaBlleH oTBeT. Ecim B
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YKa3aHHOM OOpAIlleHUHU COIEPKATCS CBENEHUS O IIOArOTaBIMBAEMOM, COBEPIIIAEMOM
WA COBEPIICHHOM  MPOTHUBOIPABHOM  JESHHH, a TakKe O JIHIe, ero
TIONITOTABIMBAIOIIEM, COBEPHIAIOIIEM WM COBEPIIUBIIEM, OOPAICHHE IOMIEKHT
HAlPaBIICHUIO B FOCY IAPCTBEHHEIN OPTraH B COOTBETCTBUH C €r0 KOMIIETEHITHEN;

— TEeKCT OOpallleHNs He MOIAeTCs IPOYTEHHIO, O YeM B TedeHue 7 IHei co THS
PETUCTpanuy OOpalleHusl COOBINAeTCS TpakIaHKHY, HalpaBUBIIEMY oOpalleHue,
€CIIH ero (PaMHIIKS U MIOYTOBBIH aipec MOIA0TCS IPOYTEHHUIO;

— B OOpalleHUH COMEP)KATCs HEleH3yPHbIE MU OCKOPOMTENbHbIE BEIPAKEHUS,
YTPO3BI XKU3HH, 3MOPOBLIO U UMYIIECTBY NOJDKHOCTHOI'O JIMIA, & TAKXKe WICHAM ero
CEMBH, 2 TPLKNAHMUHY, HAPABUBILIEMY OOpallleH’e, COOOMAETCs O HeAOIyCTHMOCTH
3JI0YIIOTPEOICHIEM IIPAaBOM;

— B OOpAllleHHH CONEPXKUTCS BOMPOC, Ha KOTOPBIIL I'PaXXTaHUHY HEOJHOKPATHO
AABAJICh OTBETHI IO CYLIECTBY B CBA3H C paHEE HANPABISEMBIME OOPALICHHAMH, U
IpY 3TOM B OOpalleHMH He MPUBOIATCS HOBBIE JOBOIBI HIIH obcTosITensCTBa, U
rnapHeM BpagoM OI'BY3 OB KO Ne 2, npmmsTO penerue o 6e30CHOBATENLHOCTH
OYEPE/THOr0 OOpAIEHNUs U NPEKPAIEHUH MEPEICKY ¢ TPaKIAHIHOM II0 TaHHOMY
BOIIPOCY TIpH  YCIIOBHH, 4TO YKa3aHHOe OOpallleHHe U paHee HaIpaBisieMble
obpamenus Hanpasisuack B OTBY3 OB KO Ne 2

— OTBET II0 CYINECTBY IIOCTABICHHOIO B OOpAIEHNH BOIPOCA HE MOMKET GBITH
JaH 0Oe3 pasIialleHus CBEICHUM, COCTABISIOIINX FOCYIapCTBEHHYIO WA HHYIO
OXpaHAEMYIO (heAepaTbHBIM 3aKOHOM TalHy, IpH 5TOM I'PaXIaHWHY, HallpaBUBIIIEMY
obpaieHre, COOOINAETCA O HEBO3MOXHOCTH 1aTh OTBET IO CYILECTBY
[IOCTABICHHOTO B HEM BONPOCA B CBS3U C HENOIYCTHMOCTBIO pasIilalleHus
YKa3aHHBIX CBEIECHHIA.

22. YBenomIeHMS 3asBHTENSAM ¢ OOOCHOBAHWEM OCTABIICHIS obparrenwuii Ge3
PacCMOTPEHUSA IIO CYINECTBY BOIPOCOB TOTOBATCS B COOTBETCTBHM C HACTOSIIEH
MucTpyknuei ¥ MoANKMCHIBASTCS TIIABHEIM BpauoM OI'BY3 OB KO Ne 2.

23. Tlocne mommucaHus yBeXOMIICHHE IICPENAETCS CEKPETapro, KOTOPKIMA
obecrieynBaeT OTNPABKY [OYTOBOH KOPPECIOHIEHITHEL

24. O mocTynmBIX TelerpamMmax, (Bakcorpammax, 3BOHKAX II0 BOIIpOCaM,
3aTpariBaloliM HHTEPECEl SHAYUTENBHOTO Yucna xureneil Kocrpomckoit o6nactw,
CEKpeTaph HE3AMEIIUTENFHO HH)OPMUPYET TIIABHOTO Bpada, 3aMeCTHTENIS [IaBHOLIO
Bpada [0 JIe4eOHOM paboTe, 3aMecTUTENs IJIABHOTO Bpaya II0 aMOyJIaToOpHO-
TIOMMKIINHIIECKOH IIOMOIIM ISl IPHUHSITHSI MEP PEaTHpOBAHUS.

25. Obpamenre ¢ mpock6oi 0 JTMIHOM IIPHEME TTABHOIO Bpaya, 3aMeCTUTENL
IJIABHOIO Bpaga 1O Jie4eOHOW paboTe, 3aMecTHTeNs TIIIABHOIO Bpada 110
aMOyaTOPHO-IONUKINHAYIECKOH — ITOMOIIH, paccMaTpuBaeTcss Kak ~ OOBIYHOE
obparenre. ABTOpY HAIPaBIAeTCS DPAa3bICHEHHE O NIOPSIZIKE 3allMCH Ha JIAYHBIHA
TipreM k no/pxkHoCcTHOMY iy OI'BY3 OB KO Ne 2, a obpamienue crmcsBaercs «B
TIEJIO» KaK UCITOJTHEHHOE.

26. B ciy4ae ecnu BOIpoC, NMOCTAaBJIEHHBIH B OOpallleHny, He HaXOMUTCS B
xomreTeHIy OI'BY3 Ob KO Ne 2 uiu momKkHOCTHEIX mury OI'BY3 OB KO Ne 2, to
oOpaienrie B TeueHwe 7 JIHEHX CO JHI PErucTpanii  HaIpaBiIsIeTCS IO
TPUHAIIEHHOCTH B OPTaH KOMIIETEHTHBIA PeIlaTh JaHHEINA BOIIPOC C YBEIOMIICHHEM
3aABUTEII O Nepeasipecaly OOpalleH s B 3TOT XKe CPOK.



6

27. B ciydae eclnu pelIeHWE BOIPOCOB, OCTABICHHEIX B oOpareHu,
OTHOCHTCS K KOMIICTCHIMHA HECKOTIBKUX OPraHOB IOCYIaPCTBEHHON BIACTH, OPTaHOB
MECTHOI'0 CaMOYIIPABIEHHUs, UHBIX OpPraHu3alui, Komuu oOpallleHu# B Teuenue 7
JHEH CO NHS PerMCTpalldy HANPABILIOTCS B COOTBETCTBYIOLIME HCIONTHHTEIBHEIE
OpraHbl TOCYNapCTBEHHOM BiIacTd KoCTpOMCKOM O6GNACTH, OpPraHEl MECTHOrO
CaMOYyTIPaBIICHUS WIIA COOTBETCTBYFOIIUM JOJDKHOCTHEIM JIHIIAM.

28. He momyckaercs HalpaslieHHe oOpaleHHH Ha pPacCMOTpeHue B OpraHbl U
OpraHU3allMK, PEIICHUS Wil AeHcTBUs (Ge3nelicTBIE) KOTOPHIX 06KaTyeTcs.

29. IIoAroToBKa CONPOBOIUTENBHBIX TICEM K OODALICHHSM, HaIIPaBIIIEMbIM Ha
PacCMOTPCHHC B  OpraHbl TOCYNApCTBEHHOM  BIACTH, OpraHbl MECTHOIO
CaMOYTIPaBIICHHUs, WHBIE OPTaHU3ALMY, B KOMIETEHIMIO KOTOPBIX BXOMHT PEIICHHUE
IIOCTaBICHHBIX B OOpalleHMH BONPOCOB (B TOM 4YHCIE ¢ KOHTpPOIIEM),
OCYIIECTBIIACTCA Ha O(UIMATLHOM OlaHKe OpraHU3alliH, YBeIOMIIEHHE 3asBHTENO
FOTOBUTCS TakXKe Ha OQHIMATFHOM OlIaHKe OpraHU3aIldH.

I'maga 5. PaccMoTpenue o6paleHuii [OmKEOCTHBIMI JIULaMH,
a Taxxke B otaenax OI'bY3 OB KO Ne 2

30. Iocne perucrparmy obpanieHuit B IPHEMHOMN TIIABHOTO Bpaya, obpareHus
HalpaBJIIOTCA AJI pacCMOTpeHus rmaBHoMy Bpagwy OI'BY3 OB KO No 2

31. I'maBusiit Bpau OI'BY3 OB KO Ne 2 rorosur IIOpYyYEHHE, BKIIOYAIOIIEE B
cebs:

— baMUIIHIO ¥ HHUITWANB] HCIIOJHUTENS, KOTOPOMY HAeTCs MIOpyYEHHUE;

— KpaTKo CQOPMYIUPOBAHHEIN TEKCT, IIPe/ITHCHIBAIOIII JEHCTBHE, TIOPSIIOK U
CPOK HCIIOJTHEHUS;

— IOAIIUCH PYKOBOJHUTENS C PaCIIH(PPOBKON U TATOMH.

Ilopy4eHne MOXET COCTOSITH M3 HECKONBKHX 4YacTei, IIPEIIMCEIBAIOIIIX
KaXIOMY MCIIOTHHUTENIO CaMOCTOATENBHOE NEHCTBUE, IOPSIIOK M CPOK HCIIONHEHMUS
ITOPYYCHUS.

32. JIoxyMeHTEI, HanpaBiseMble Ha UCTIOJHEHHE HECKOIbKIM COUCIIOTHUTEISIM,
HaNpaBIAIOTCS B KomusaX. IIpu sToM HE0GXOAMMOE KOJIHUECTBO KOIMULL IOKYMEHTOB
AJI OTIIPaBKH TOTOBHTCS CEKPETAPEM.

33. Kontpome 3a CpokaMu WCHONHEHHS, a TaKxKe [EHTPAIIU30BaHHYIO
TIOATOTOBKY ~OTBETA 3a4BUTENIO  OCYIIECTBIAET HCIONHUTEND, YKA3aHHBIA B
IIOPYYEHNUHU TTePBEIM.

CoucrnonHuTen He mO3MHEE 5 nHEH 10 HCTEUYCHUs CpOKa HKCHOJHEHUS
oOpamieHuss  00s3aHBl  HPEICTABUTH OTBETCTBEHHOMY  HCIIOJHHUTEIIO  BCE
HeOOXOMUMBIE MaTEPHANBI IS 0OOOIICHNS U TOATOTOBKY OTBETA.

34. cionmuuTen:

— 00eCeYnBaroT 0OBEKTUBHOE, BCECTOPOHHEE U CBOCBPEMEHHOE PACCMOTPEHHE
oOparienys, BIpaBe IPUTTIACUTE 3asBUTENS [T THIHOM Gecenipl, 3aPOCUTE B CIIydae
HEOOXOMUMOCTH B YCTAHOBIEHHOM 3aKOHOIATETHCTBOM MOPSAJKE JONOJHUTEILHEIE
MaTepuaibl M IONYyYUTH OOBACHEHHS Y 3asABUTENS M MHBIX Gu3mgeckux u
FOPUINYECKUX JIHIT;
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— TPUHUMAIOT MCpBI, HANPABIEHHBIC HA BOCCTAHOBICHHE WM 3allUTy
HapyIIEHHBIX TIpaB, CBOOO ¥ 3aKOHHBIX HHTEPECOB TPaKIAHMHA;

— JIafOT OTBET IO CYIMECTBY IIOCTABIEHHBIX B OOPAIIEHUE BOIPOCOB.

35. Ha oOpamenus, He cofepxarmue KOHKDPETHBIX  peKOMEHIALW,
IPEIVIONEHUE  MIM  TPOckd (B TOM YHMCNe CTaHJAapTHBIE IIO3IPaBICHHUS,
CO0OJIE3HOBAHMS, IINCHMA, IPUCTAHHbIC IUIS CBEICHHS U T.JI.), OTBETHI, KaK [IPaBUIIO,
HE NaroTCs. B 9TOM ciiy4ae riaBHEI Bpad CIUCHIBAET OGpALIEHNE B IeTI0 I EPeNaroT
€ro ceKpeTapro Ui GOpMUPOBaHKS MaTEPUAIOB JEIa.

I'maa 6. Cpoku paccMoTpenus obpareHui rpaxKJIaH

36. Cpoxu paccMOTpeHHs OOpaIIeHHi FpaXIaH MCYUCIIIOTCS CO  JIHS
nocryruienus oopamenwnit B OI'6Y3 Ob KO Ne 2.

37. 3asBnenus u XamoOBl rpaXkIaH pPacCMaTPHBAIOTCS U pasperarTcs B CpoK
A0 OMHOTO MecdAlla CO [HS TOCTYIUICHHS HX aJpecaTy, OOS3aHHOMY paspeliiTh
TIOCTABIICHHBIC BOIPOCBI IO CYIIECTBY, a 3asBICHHMS M JKaloOBl, He TpeGyroIue
AOTIOTHATEIIPHOTO U3YYEHHA M IPOBEPKH, — Oe30TiIararebHo, HO He mo3qHee 15
THEW CO IHA UX MOCTYILICHUS.

38.B Tex ciydasx, Korma s PacCMOTPEHUS 3asABICHUS WIH KAIOOBI
HEOOXOUMO IPOBEIEHUE CIIEIHMATHHOMN IIPOBEPKH, UCTPEOOBAHUE MOMOIHUTEITHHBIX
MaTepHuanoB JIMOO NPUHATHE APYTHX Mep, CPOK HX PacCMOTpEHHUS U pa3pelIeH s
MOXET OBITb TIPOIVIEH [OJDKHOCTHBIM JIHIOM, JABIIHM IIOpyYeHUe Ha HuX
pacCcMOTpeHHe, HO He Oollee 4eM Ha ONMH MeCAll, C COOBIIEHHEM 06 3ToM
(IMCBMEHHO HJIHM YCTHO) 3asBUTEITIO.

O npoznennu cpoka paccMOTpeHHs OGpalleHds HCIIONHHTEND UHGOPMEpYET
TalOKe COTPYIHHMKA, OCYINECTBIAIOIEr0 KOHTPOJIL 3a MCHOIHEHUEM IIOPYYEHHMS IO
JaHHOMY OOpaIleHuIo.

I'maga 7. OdopmiieHne v HanmpaBIeHNe OTBETA 3aIBUTEO

39. Omser Ha oOpamenwe oQpoOpMISIETCS WCHONHHTENEM HA  GIaHKe
YCTaHOBIJIEHHOH ()OPMEL.

40. VcniomeuTe s IPK [OTOTOBKE HPOEKTA OTBETA:

1) gerxo, mocne0BaTENBHO, KPATKO M HMCUEPILIBAIONTE H3IIATAET OTBETE Ha BCE
IIOCTaBIICHHBIE BOIIPOCHL B OOPaIeHNH, PACKPBIBAET YCTAHOBIECHHEIE 0OCTOSTEIBCTRA
II0 BCEM IOBOJIaM 3asIBUTENIS, YKa3aHHBIM B OOpallleHNY;

2) yxaspIBaeT, KaKde Mepbl HPUHATH K BUHOBHBIM JOJDKHOCTHEIM JTUUAM IS
3aIlUTBl ¥ BOCCTAHOBICHWS HAPYIIEHHBIX IIpaB, CBOOON ¥ 3aKOHHBIX HMHTEPECOB
3asgBUTEICH [IPHU ITOATBEPXKICHUM (AaKTOB, M3I0KEHHEIX B oOparmieHuu;

3) yKa3bIBaeT, [0 KaKUM IIPHIUHAM, CO CCHLIKOM Ha KOHKPETHEIE HOPMEI IIPaBa,
IpoCch0a He MOXKET OBITH YIOBIETBOPEHa, eCiu IIPOCK0a, M3OXKEHHas B 00pallleHuH,
HE MOXET OBITh pellleHa MOJI0KHUTEIHHO;

4) pa3BACHICT MOPSNOK peau3alui IpaB, CBOOOA ¥ 3aKOHHBIX HHTEPECOB
3asIBUTENIA CO CCBUIKOM Ha KOHKPETHBIE HOPMEI IIPaBa;
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41. Iocne MOATOTOBKY HCIIONHUTENEM IIPOEKTA OTBETA 32 MOAMKCHIO TIIABHOIO
Bpada OI'BY3 Ob KO Ne 2 nepenaercs cexperapro.

42. Tlocrme monmucanus OTBETa CEKPETaph BHOCHT OTMETKY B XKypHai ydera
IPE/UIOKEHNH, 3asdBICHUN U Kallod O pe3ylbraTax PacCMOTPEHHS oOpareHus, a
Taloke B pCrUCTPALMOHHO-KOHTPONBHYIO KapTOYKy M OOECIeYrBaeT OTIPAaBKY
IIOYTOBOM KOPPECTIOHIEHIIH.

43. Otser Ha obpamenue, moctymusmem B OITBY3 OB KO Ne 2 B dopme
SJIEKTPOHHOTO JOKYMEHTA, HANpaBisieTcs B (OpMe 3IIEKTPOHHOTO IOKYMEHTA IO
a[pecy SNEKTPOHHOM IOYTEI, YKa3aHHOMY B OOpAIlleHWH, WM B TACHMEHHOM dbopme
II0 IIOYTOBOMY &JIpeCy, YKa3aHHOMY B OOpaIlleHHH.

Bo BCeX OCTANBHBIX CIIydasx OTBET HANPABISIETCS B MUCHMEHHOM bopme 1o
IIOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpalleHHUH.

I'maBa 8. Opraamsanus TUIHOTO IpreMa rpaxkag

44. JImanenii pueM rpaxkaan B OTBY3 OB KO Ne 2 IPOBOJAT INIABHBIN Bpad,
3aMECTUTENb ITABHOTO BPada II0 JIeYeOHON paboTe, 3aMeCTHTENb [IaBHOTO Bpada I1o
aMOyIIaTOPHO-TIOIUKITNHAYECKOH TOMOTITH.

45. JIMvHBIA HpHeM IpaXkiaH OCYIIECTBISETCS B COOTBETCTBHU C rpapuxoM
JTHYHOTO NpUeMa TPakIaH.

46. 3amuch rpax/iaH Ha NPUEM K IJABHOMY Bpady, 3aMecTHTENIO [IaBHOTO
Bpada IO JIe4eOHON paboTe, 3aMECTHTENO TIJABHOTO Bpadyd IIo amOyJaTopHO-
TOJIAKIIMHAYECKOH [IOMOIIHM OCYIIECTBILIETCS CEKPETAPEM.

47. CreunanucT, OTBETCTBEHHBIH 33 OPraHM3alUIO0 JTAYHOTO IpreMa IpakIaH,
TOJKCH:

1) yTOYHUTE MOTHBEI OGPAIIEHHUS H CYIIIECTBO BOIIpOCa, ¢ KOTOPBIM obpalaercs
3asIBUTEITb;

2) O3HAKOMHUTBCS C JOKYMEHTAMH, IONTBEPXKNAONUME OGOCHOBAHHOCTE
OOpallleHus 3asBUTENIS;

3) matb pasbsACHEHHE, Kyla ¥ B KAKOM HOPSIKE 3asSBHTEIIO ClIelyeT 0OpaTUThCs,
€CIH B OOpallleHWH COMAEPXKATCS BOMPOCH], peIleHUe KOTOPEIX HE BXOIUT B
xomnereHnuro OI'bY3 OB KO Ne 2;

4) BHECTH [aHHEIC O 3asBUTENE W CYIIECTBO BOIIpOCa, IO KOTOPOMY OH
obpamaercs, B OONMH CIUCOK TpaXkKJaH, 3alMCABITAXCS HA JIMYHEL IIpUEM K
TTIaBHOMY Bpaty, 3aMECTHTENIO IIaBHOTO Bpaya II0 JIedeOHOM paboTe, 3aMeCTHTEIO
TJIABHOTO Bpadva I10 aMOyIaTOPHO-IIONUKIMHAYECKOH OMOIIH, TI0 (Gopme cormacHo
npuioxeHuro Ne 4 k macrosme# MHcTpykuy.

48. 3amuch 3aABHUTENeH Ha IMYHBLL IPUEM K TIIAaBHOMY Bpa4y OCYIIECTBIAETCA
B CIyHac HepaspelIeHNs! IIOCTaBIeHHBIX BOPOocoB B otaenax OI'BY3 OB KO Ne 2,
KyJia paHee oOpamiaics 3asBHTeNb, HA OCHOBAHHH IPEICTABIEHHBIX 3asBHTENEM
MaTepUaIOB IO IPEABIAYIIIUM OOPAIEHUIM.

49. JIvuubli npueM 3asBHUTENEH OCYMIECTBIAETCS B IIOPSIIKE OYEPEAHOCTH TMIPH
TIPENBABICHUN JOKYMEHTA, Y IOCTOBEPSIOIIErO INTHOCTb.
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CrenyanucT, OTBEeTCTBEHHBIH 32 OPraHU3AIMIO THIHOTO IpHEMa TPKIaH, He
TI031HEE, 9eM 32 1 JeHb 10 IPOBeeH s IpHeMa:

1) BBIACHAET BO3MOXKHOCTH IPHOBITHS 3asBUTENsSL, y KOTOPOIO IOAOILIA
o4epenb, Ha JIUYHBIN IIPHEM;

2) bopmupyeT u3 0OLIEro CMCKa MPakIaH, 3aHCABIIIXCS Ha THIHEL IIpHEM K
TJIABHOMY Bpady, 3aMECTHUTEIIO ITaBHOIO Bpaya II0 JieueGHOM paboTe, 3aMecTHTeIo
TIIaBHOTO Bpada II0 aMOyIaTOpHO-TIONUKINHIYECKOH TOMOIITH;

3) TOTOBUT MaTepHaisl U NEPEHUCKY [0 IPEIBIIYIIAM O0paIeHrsIM.

50.  OrtmenbHBIe KaTeropuu rpaxuad B Cllydae, IpexyCMOTPEHHBIX
3aKoHoMaTenbCTBOM Poccuiickot Deneparmm, mome3yrores IIPaBOM Ha JIHMYHEIA
IPUEM B IEPBOOYEPETHOM IIOPSIIKE

51. Crenmanmct, OTBETCTBEHHEIH 33 OPrAHM3AIIIO ILTHOTO IIPHEMA FPKIAH, B
JICHE HIPOBENICHHS JTUHOTO [IPUEMa TOTOBUT KAPTOUKY JTHIHOTO IIPHEMa IPaK(aHuHA
no GopMe COINacHO IPHUIOKeHHI0 Ne 5 K HacTosIel WHCTpyKnuy, B KOTOpYyIo
3aHOCUT JaTy Inpuema, (haMUIHIO, UMs, OTYECTBO, TOYTOBBIH anpec 3asBUTEIL,
HOMep TenehoHa (IpH HATMYHH), CONEPKAHKE YCTHOTO oOparenus.

52. Crieluanvct, OTBETCTBEHHEIH 32 OPraHU3aIiio THIHOTO IIPHEMA FPKIAH, B
ACHB JIAIHOIO TIpHEMa OpraHH3yeT COOJIONEHWE OYEepeNHOCTH 3asBHTENEH W
HAIIPaBIICHUE UX B IIOMEIIEHNE I IpUeMa IPaKIaH.

53. Homxuoctaeie nmuna OI'BY3 OB KO No 2, OCYINECTBISIONNE JTHUIHBIH
NPUEM, BBICIYITHBAIOT YCTHOE OOpalleHre 3asIBHTES.

54. B ciydae ecium U3NOXKEHHBIE B YCTHOM oOOpamieHun (akTel wu
OOCTOSATENBCTBA SIBJIIOTCS OUCBHIHBIMU U HE TPeOYIOT JONONHUTENEHOM TIPOBEPKH,
OTBET Ha OOpallleHHe C COTIACHS 3asBUTEN MOXKET ObITh TaH YCTHO B XOJ€ JTHYHOIO
TIpHEMA, O 4eM NeNIACTCs 3alUCh B KApTOYKe NHYHOTO NMPHEMA IPakIaHHHA: «Jau
YCTHBIX OTBET, IOATBEPIKACHHAS TIOAIHCHIO 3aSBUTENIS.

IIpr OTCYTCTBHE BO3MOXXHOCTH JaTh OTBET B XONE JHUIHOLO IIpHEMa JTaeTCs
COOTBETCTBYIOIIECE IMOPYYCHHE O IOATOTOBKE IHCHMEHHOI'O OTBET4 IO CYIIECTBY
TIOCTaBJIEHHBIX B OOpaIlleHUH BOIIPOCOB.

55. lomxuoctroe nuro OT'BY3 OB KO Ne 2 o oKOHYaum NpreMa 3aroIHsIeT
KapTodKy JIMYHOIO NpHEMa IPaKIaHWHA, MJOBOAUT JO CBEICHMS 3asBUTENS CBOC
pelienue, HHPOPMUPYET O TOM, KOMy GyeT HopydeHo paccMOTpeHHe U TPHHATHE
MED II0 €T0 0OpAIlEeHHIO, & TAaKXKe OTKY/[d OH MOJIYIUT OTBET, MO0 Pa3BICHSET IIe,
KEM U B KaKOM IIOPAIKE MOXKET OBITh PACCMOTPEHO ero obpalleHue o CYIIIECTBY.

56. Crienyanuct, OTBETCTBEHHEIH 38 OPraHW3AIHIO JTHIHOIO IIpUeMa TPak/aH,
TIO HTOTaM NIPOBEACHHS JIMIHOTO IPHEMa PETHCTPHPYET KAPTOUKH JIMYHOTO mpuema
TPKJaH B JKypHaT y4eTa IpUeMa MOCeTUTeNeH o GpopMe CoriacHo IIPUIIOKEHHIO
Ne 6 ¢ pesomnronmaIME NOKHOCTHBIX JIHI, NPOBOMUBIINX JIAYHEIA IIPHEM, ITyTeM
[IPACBOCHMS PETUCTPALMIOHHOIO HOMEpa, KOTOPHI  COCTOMT U3 OyKBEHHEBIX
CUMBOJIOB «JIID», HavanmbpHOM GyKBBI (haMUINK NOMKHOCTHOIO JUIIa, IIPOBOIUBIIIETO
UPHEM TPaKNaH, W HOPSAOKOBOIO HOMEPa  PErHCTPAlMH YCTHOTO obparneHus.
TlepesaeT KapTOYKY TMYHOTO MPHEMA IPAXKIAH HCIIOTHATEISIM.

7. Vicrionuutens B cpok He Gomee 30 mHeld, HCKIOUas IIOPYYEHHUsI, B KOTOPBIX
yKa3aHbl 0oyee KOPOTKHME CPOKH PacCcMOTpeHus, paccMarpuBaeT obpaleHue,
TOTOBUT HH(MOPMAIIUIO O BEILIOIHEHNY IIOPYYEHHUS H OTBET 3aSBHTEIIO.
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58. IlncemeHHOe obpalenwe, IPHUHATOE B XOJIE JIMYHOTO IPHEMA, IOIJICIKHT
PaCCMOTPEHUIO B NIOPAZIKE, YCTAHOBIEHHOM HacTosmel MHCTpyKipei.

I'naga 9. Opranusanms apxuBHOTro XpaHEeHUs el

67. ®opMUpoOBaHUe /e IO OOPAIICHHAM 1 3arpocaM Ha OyMayKHBEIX HOCHTENISX
B OI'BY3 OB KO Ne 2 ocymiectisiercs CEKpeTapeM.

68. PaccMoTpeHHble  06palneHus TPXIaH, IO  KOTOPBIM  IIPHUHSITHI
COOTBETCTBYIOINME DPEIICHUS, & TaKXe KOIUH OTBETOB 3aiBUTEISIM W Ipyrue
AOKYMECHTBI, CBA3AHHBIC C PACCMOTPEHHEM M Pa3pelICHHEM OOPAILeHMiA, ¢ HaTIHCEIO
«B I1e7I0» ¥ IOMIKCHIO PYyKOBOIHTENS [IEPEIIAFOTCS CEKpeTapro I (OPMUPOBAHHUS
ACJIa, BKIIOYCHHOTO B HOMEHKIIATY Y IEll, KyPHAIOB i KapTOTEK.

69. JIokyMeHTHI B Jie1ax pacloNaraloTcs B XPOHONIOTMYIECKOM MU alihaBUTHOM
nopsanxe. Kaxoe obparmenue 1 Bce TOKYMEHTHI, OTHOCSIIHECS K €10 DPacCMOTPEHHIO
¥ PaspeIICHHIO, COCTABIIOT B JIENIe CAMOCTOATENbHYIO Tpymy. [lpu dopmupoBanuu
ACT TIPOBEPACTCS IPABAILHOCTE HANpPAaBIEHHS JOKYMEHTOB B [eJ0, MX IOJIHOTA
(KOMILJIEKTHOCTS ).

70. lanHele o mepecsuike (mepenaue) 3asBJICHUM, CONEPXKAHUU MOPYYEHHH 10
HUM, IIOCTAHOBKE NOKYMEHTOB Ha KOHTPOIb, XOJ€ HCIIOJIHEHHS, IIPOIICHHAM CpoKa
HCIIOJHCHUS, OKOHYATEIIbHOM KCIIONIHEHHH M COOOIEHUM 3aSBUTEIISIM O IPUHATHIX
PCIICHISX, a TakKe O MECTe XPaHeHWs MaTePHalOB DACCMOTPEHHMS 3asBIICHHI
OTPAXAIOTCA B PErMCTPAUOHHO-KOHTPOIBHBIX KAPTOUKAX U JKypHATIAX.

71. Kaptoteka c PETUCTPAlHOHHO-KOHTPOJIBHEIME KapTOYKAMU BENeTCs B
XPOHOIIOTHIECKOM mopsake. KapTouku Ha KOJUIEKTHBHBIE W AHOHMMHEE IIHCEMA
XPamATCS B OTACTBHBIX pasienax KapTOTEKU B IOPSAKE UX MOCTYILICHHUS.

72. JIOKyMEHTEl ¥ IIE€PENHCKa [0 OOpaIlleHHAM TPaXHAH YYHUTBIBAIOTCS U
XPaHATCS B IPUEMHOM ITaBHOTO Bpaya.

73. 3amnperiaeTcs (bopMI/IpOBaHHe ACT MHCIIOJHUTENIIMH W XpaHEHUE WX y
HCIIOJIHUTEJICH.

I'masa 10. Opranusanms KoHETpOIS

74. O6muil KOHTPOJb 32 COOTIONEHIEM CPOKOB PacCMOTPEHUS OOpalieHuid u
3aIIPOCOB OCYINECTBILAET CEKpeTaph

75. Texymuii KOHTPOIB 32 COOIIONEHIEM CPOKOB pacCMOTpeHUsI OOpaIeHuii u
3aIpOCOB, MOJHOTOH 0TBeTOB 3asBuTensM B OI'BY3 OBF KO No 2 OCYIIIECTBIISIOT
3aMECTHUTENIb ITTAaBHOTO Bpadva 110 JIe4e0HO0# paboTe, 3aMeCTHTENb TIABHOIO Bpaya I10

amMOyJIaTOPHO-ITONUKIMHIYECKOMN oMoy, HadanpHuKU otTnenos OI'BY3 OB KO
Ne 2.
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76. CexpeTapp eXCHEINENbHO HANPABISLET WHPOPMALIMIO O COCTOSHHM
HCIIONHUTENECKOH NUCIMILIIMHEBL B 9aCTH HCIONHEHUS MOPYYeHUH O paccMOTpeHHH
oOpallleHnH ¥ 3aIPOCOB IJIABHOMY Bpady.

77. B 1ensx CHCTeMaTHIecKOro KOHTPOIIS 32 paboToii ¢ obpameHuAME TpaXxnan
B OI'bY3 OB KO Ne 2 nomxna 65ITH CO3MlaHa MOCTOSTHHO JEHCTBYIOINAS KOMMCCHS,
KOTOpas HE pexe ONHOro pasa B KBapTasl IPOBOJUT IPOBEPKY COCTOSHHS pabOTHI TI0
paccMOTpeHHi0 oOpalleHuil rpaxgad. Ha OCHOBAaHHH U3YYEHUs U aHalIW3a
MMCIOIIAXCA MaTePHUaioB KOMUCCHS pa3pabaTIBaeT i BHOCUT NIPEIIOKEHHS O Mepax
IO COBEPIICHCTBOBAHUIO O3TOH pabOTHl, YCTPaHEHWIO IPUUYMH U YCIIOBHH,
IIOPOKNAFOIIHX xKao0bl. O pe3ynsraTax HpOBEPKH COCTABNAETCS aKT.

78. CocraB KOMHCCHH yTBEDKIAETCS IIPUKA30M [JIABHOTO Bpaya OI'bY3 OB KO
No 2.

80. Ilo pesympTaTaM IpPOBEPOK B CIIyYasX BHITBICHHBIX HapylmeHUi Ipas
TPOKIaH OCYIICCTBIACTCA NPHUBIEYECHHE BHHOBHEIX JHI] K OTBETCTBEHHOCTH B
COOTBETCTBUH C JEHCTBYIOIINM 3aKOHONATENBCTBOM POCCHIICKOIL Deneparivm.

81. JIOJIDKHOCTHBIE JHITa HECYT IEPCOHANBHYIO OTBETCTBEHHOCTE 33 cobmroeHue
CPOKOB M IIOCTICNOBATENBHOCTH  ACHCTBHH, IPEXyCMOTPEHHBIX HACTOSIIEH
HucTpykuueii.

82. Ilpu yxome B OTIyCK HCIOJHHUTENs 0OS3aH [IepelaTh BCE UMEIOIIHECS
O0OpalleH!s U 3arpOCEl BPEMEHHO 3aMeIlaoIeMy ero crenuamicty. Ilpu nepeBone
Ha NPYTYIO pabOTy WK OCBOGOXKIEHHH OT 3aHHMAEMOM MOKHOCTH HCIIOMHHUTEIE
00s13aH CIaTh BCe HAXO/SINIECS Y HETO Ha PacCMOTpPeHUH OOPAIEHNUS U 3aIPOCHL.
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TIPHEATO K PAacCMOTPEHMIO B HPHEMHOM riiaBHOTro Bpaua OI'BY3 OB KO No 2
Ha JHCTaxX B __ 9K3., C IPUIOKEHHEM Ha JI. B 5K3.

Teﬂe¢>0H JULS CIIPaBOK: 8- (4942) 22-71-26.

(®.1.0. crennanucTa, 3aHuMaeMas JOJDKHOCTE, MOJIIHCE)



™~

prmomenue No 2

Ve, ‘Ng'

(Cpox xpaHeHus)

KYPHAJI Ne_
VUETA IIPEJIJIOKEHY, SASIBJIEHUA U )KAIIOB

(HaHMCHOBaHI/Ie OpraHa YUId YIpex JeHU 3npaBooxpaHeHm)

Tom Ne

Hagar "_"_ % 200_r.
Oxkonuer "__ " 1w 200_r.
Ha .~ _JmeTax

XKyprans =~ . TOMax

TIpyuMedaHzL: e

1. Xypuan pmomkeH ObITh NPOHYMEPOBaH, MPOLIHYPOBAH, CKPCIUICH MACTHYHOY TIeaThio - M. 3aBEPeH
DPYKOBOZUTEIIEM OPIRHA WM YIPEKIEHIA 3APaBOOXPAHCHIL. :

2. Kypuan NpejCTaBIAeTcs [ MPOBEPKH CBOGBPEMEHHOCTH ¥ IPABHIbHOCTH BBIIONHCHMS TIPHHATBIX

| peINeHFH: PyKOBOJUTENIO OpraHa WIH yUPeKICHNA 37paBOOXDAHCHIA - EKEMECATHO, HHCHGKTpr}OHII/IM
(HpOBGPSiIOHIHM) II0 MX TPeBGOBAHIO. .

Tops | Jlata | @M. | Ampe | KomuaecTso Orky | Bug | Komy | Ilomm | Orme MecToHaxX O
mxos | moery | O. - c JICTOB Ia obpa | mepem | HCh TKa EHUE
B | IUIeH | 32%BH | MECTO nocTy | meww | awo, | JHi@a, | 06 obpaienus
yaetH | us TeNA | JKUTE mwio, | A4 | Ky#a | IOy | HCIO
BIH JIBCTB Now | ero | Hampa | YMBIIL | JIHEH .
HOME ‘ X a JaTa | KpaTK | BIE€HO | ero | HHH
P | ' 3asBU oe | ykasa | obpa ‘| OTBET
of o Tes comep | HHE | IUEHH e
aHu | (peso e 3asBH
e hjste)atys TEJIIO
),
g nata,
;" CpOK
KCIIO
JIHEeH
st - A
_ OcrO | mpWI Home | Home
sk : : BHOTO | OXEH p - |pa
- fed oKy | Wi _ fena |-JIECTO
MEHT w TR
5 a__ TOMa
1 2 3 4 5 6 7 8 2 10 11 12 13




Ipunosxenne Ne 3

PEFHCTPAITACHHO - KOBTPOJIBHAS KAPTOYKA
i . L ch

INo

[laTa perucrp.

n n

Ne oT | 20 .- |

Hpeﬂbmymne 6pameHmN9 op 4 Ne oT

Corepxanye.

TToKyMeHT Ha -~ “fgerax,. IIpuiIoxeHus HA JHACTaX.
KoMy momox PE30JIFOIAL H aTa  McmomHuTtens

‘

. [TeIL.

KON ACTIOTHERIA

JaTa KOHTPOIBHBIX IPOEEPOK . UTo IIpOJIENaHO IO 3asBICHHUIO

OTset aBTOp

Jlemo Ne:

Tom Ne ‘ JIucTer

OIINHCE KOHTpOJIEpa

| L". '\.‘ .' ey




Ipuiioskenne Ne 4

K MIHCTpYKIMY 110 padoTe ¢
OOpaIeHHsIMK MpaXKIal U 3alpocaMy B
OI'bY3 OB KO Ne 2

OO6muii crimcox
TPaKaH, 3aIMCaBINIXCs Ha IMYHBINA OpUeM K nmaBrOMY Bpagy OI'BY3 OB KO
Ne 2, 3amecrtureno rassoro Bpata 110 jieueOHOM paboTe, 3aMeCTHTEMO TIIABHOrO
Bpava 110 aMOyIaTOPHO-TIOMHKIMHTYECKOM IIOMOIIIH

[ Ne Jara 3ammucn ®.11.0. IlouroBslii axpec Conep:xanue yerunoro
n/m HA JTHYHBIH rpakIaHuHA o0pamenus
npueM
1 2 3 4 5




v oS

| Iprioskenne Ne 5

KAPTOWKA ﬂW-%H@E“@ MPUEMA TPAXKOAH

damuring: PerncTpalmorHsiit Ne
Vimsi: MpumevaHue:
Otyectso:

[ata npuema: «_____ » 20t

Monxbl agpec ANA oTeeTa:

KpaTkoe cofiepxarie YCTHOro oBpalleHust (aHHoTaLms):

Ko nposopun npreM (JOMKHOCTb, (haMunung, UMs, OTHECTBO):

HpMHﬂTo nMCbMeHHOG obpalyeHue. HanpasneHo
&.oons & B . 20 T

OTmeTka 0 'pesyn'bTaTaX rpuema (npock6a YAoBIETBOpeHa, 8 NPOCh-
66 OTKa3EHO, [jaHbl HEOBXOIUMBIE PagbACHEHNS, BblAaHO NpeAnvca-
Hue, ,qpyroe)
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 Tpmomenme N6

Vine. No

Cpok XpaHeHus
XKYPHAJL Ne
VUETA I[TPUEMA TTOCETUTEJIEA
(HaUMeEHOBaHHME OpraHa I YUPEKNSHHT 3MPaBOOXPAHEHH )
Tom Ne T o
Hagar"_" . 7200_r.
Oxonuen "__ " : = #2007 7.
© . Ha_ - nwmerax _
XKypHan B/ = TOMax - -
. Hopsimxorstit | JaTa npuema @.1.0. Anpec, Bun Kaxoe Kro ...
YUETHBIH * moceruTens | mpodeccud, | obpameHMA IIPHUHATO TIPUHAMAIT*
HoMmep ~ * MECTO U ero pelIeHue, (bamumms),
S . paboTe! KPaTKOe KOMY - IOJTIACE
(cmyx651), | cofiepxaHue Hopy4eHa 3
" | momxHOCTH 1 IIPOBEPKA,
Ip. WCIIONIHEHIE, |,
CBEIEHHUS O OTBET
TIOCETUTEIIEe 3aJBUTEIIO
1 2 3 ' 4 5 6




